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Getting Started

Log in to Active Classroom and click the Manage Students icon.

A Active Classroom New Teacher :

Assignments A‘ Getting Started

Activities and Grades

I T

Discussions

Eind Activities & Create Assignments

@5 b iy ont o Pederr s v RERp— e

If you already have classes set up, you can jump right in and find activities. If you don’t already have classes, follow the
instructions below.

Create Classes

You can create empty classes and then let students register themselves.

My Classes
New Student Class
1

You don't seem to have any classes yet. Click on the 'New Student Class’ button to create a new class.

1. Click the New Student Class button [1].

2. Create empty classes by giving each of your classes a name and then clicking Save without adding any
students. Make sure to use names that students will recognize.

«can register using the URL:

Student Name or Email ‘ Q [ https:waw.clctivedcxssroom.comfrf)(llb
Register New Student Import Students from Spreadsheet

3. Click the Students tab [1]. Share the registration link [2] with students to allow them to create their own
accounts and choose their class.
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Add Students

You can create accounts for your students manually.

- 8
A Active Classroom New Teacher @

My Classes
New Student Class
1

You don't seem to have any classes yet. Click on the 'New Student Class’ button to create a new class.

On the Manage Students page, click the New Student Class button [1].

New Class

l Class Name* ‘

Register New Student Add Existing Student Import Students from Spreadsheet
1 2 3

Students in Class

Student Email Remove

« If your students do not have Active Classroom accounts, click the Register New Student button [1] to create an
account for an individual student.

« If your students already have Active Classroom accounts, you can add them to your class by clicking the Add
Existing Student button [2].

+ You can upload information for all your students at once by clicking the Import Students from Spreadsheet button
[3]. Download and complete the template, and then upload it.

After you have created classes, you are ready to find activities and create assignments.
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Add Assistant Teachers
y o

somple Clony

ST T

Pick Assistant Teachers

Select Participonts Review Your Selections

@ Teacher 1 @ g
Select Q 1, Teacher X

Name All

‘1—) 1, Teacher -
‘3—) 2, Teacher -+

2 6], user -+

62, user ' [
o3 63, user -
£t e - =

In districts that do not have automated rostering, teachers can also add assistant teachers to the classes they create.
You can do so by selecting Pick Assistant Teachers [1]. You can search by teacher name or email [2]. Only teachers listed
in your organization will appear. Select the teacher you would like to add [3] then save [4].

In districts with rostering enabled, co-teachers will be assigned based on the district’s roster information. If a
co-teacher is not showing up for you, and your classes and students are rostered please contact your district's IT
support desk.
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Find Activities

H a
: A Active Classroom New Teacher @

Home

()
@ Inbox

Activities ) .
= A o es yet. Click on the 'New Class' button to create a new class.

H- _9 Assignments and Grades
fdhq Manage Students
(&5 Discussions

|]| | Usage Reports

T Professional Learning

Results

Activity Title

a®
n Acting History Plays: The Unfortunately Great L
@ Atlas of U.S. History: Patriots Fight the Revolutid |ml Show only favorites

Backwards Planning PowerPoints: The American Revolution 1200 @ 2\ v

Search by keyword [1]. Use multiple words to perform an AND search and look for both words. Separate words with
commas to perform an OR search and find one word or the other. If the results are too few, delete one or more words
and try again to expand your options. Use parts of words to expand your results; for example, searching for “confedera”
will return results contain confederate, confederates, confederacy, confederation, etc.

You can also put quotation marks around a phrase to perform a verbatim search. For example, a search for “civil war”
will find only activities with both of those words in that order.

Use the Advanced search options [2] to filter your results by subject, era/theme, series title, and/or activity type. You do
not need to use a keyword before using any of the filters in the Advanced options. Your chosen filters will appear in the
search bar [3]. Click the search button [4] to perform your search. Click the reset button [5] to clear your keywords and
filters.
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Correlate Your Search to Standards T
‘ 8 V‘ ‘ State Content Standards A‘ [ Keywords ‘

Standard Type
Standard - State Content Standards
code Description o
Commeon Core Standards
Describe the political philosophy underpinning the Constitution as specified in the Federalist Papers (authored by James
¥ 8.2.4. Madison, Alexander Hamilton, and John Jay) and the role of such leaders as Madison, George Washington, Roger
o Sherman, Gouverneur Morris, and James Wilson in the writing and ratification of the Constitution.
7 825 Understand the significance of Jefferson's Statute for Religious Freedom as a forerunner of the First Amendment and the
- origins, purpose, and differing views of the founding fathers on the issue of the separation of church and state.
¥ 826 Enumerate the powers of government set forth in the Constitution and the fundamental liberties ensured by the Bill of
o Rights.
827 Describe the principles of federalism, dual sovereignty, separation of powers, checks and balances, the nature and

purpose of majerity rule, and the ways in which the American idea of constitutionalism preserves individual rights.

On the Standards tab [1], you can correlate your search to state or Common Core standards [2]. You can select up to ten
standards at once [3]. Selecting multiple standards performs an OR search; thus, if you choose two or more standards,
your results will be activities that meet at least one of those standards but not necessarily all of them.

Type Activity Title Lexile View Assign Select Fav.

o®
.‘ American History Activators: Middle Passage (1753)

@ i v
oo
A  American History Activators: Puritan General Court (1650) @ 2\ v/
When you find what you are looking for, click on the activity title [1] for more information about the activity. Click the

View icon [2] to view the activity. Then, click on the Assign icon [3] to assign the activity. You can also find the Assign
icon in the top right of the reader when you are viewing the activity.
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Create Assignments

New Assignment x

Title Student instructions o

[ Mapping the News: Natural Disasters of 2020 o ]

Due date Unlock date Show grades as
. ] Customize
{ ° I ] ‘ Points e e ‘ Highlights [ Allow students to retry after submitting. o
6
[ Show Students the correct responses after
submitting.
Sections to Assign Select Participants Review Your Selections

Click on a section heading to preview.

o ER=ICm =
ESelect All

Natural Disasters of 2020

Responding to Natural Disasters Please select some users.
Mapping Activity Name e
Summary Questions

Period 2 >

Period 1 4

Give your assignment a title [1] and add instructions for your students if necessary [2]. [3] Check whether you'd like
to allow students to retry after submitting. Please note, selecting this option will remove the allow another attempt
option from the Gradebook. You can also select whether you'd like to show students the correct responses after
submitting. [4] Students can turn in assignments after the due date has passed; assignments will be noted as late in
your grading interface.

Decide whether you would like the grades to be calculated as points or as an overall percentage [5]. Customize the
highlight colors for student annotations, if you wish [6].

On the left pane, choose the sections of the activity you would like to assign [7]. You can click on a section title to see a
preview of the section. All sections are selected by default.

In the center pane, select one or more classes, groups, or students for the assignment [8]. Your selections will appear
in the far right pane. After you finish, click Save. Your students will be notified that they have a new assignment to
complete.
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)

Student View

The student view allows teachers to instantly create a demo student so that they can work through an activity just as a
student would. Teachers should already have classes set up, as well as activities that they’ve assigned to those classes
or students.

On your homepage menu, select Student View.

@
Social Studies School Service
Activities Assignments and Grades

New Lessons

E 1 é g Mapping the News: The Global Vaccine Rollout
Manage Students W, A - N The latest lesson from our Mapping the News series is now
“tat, /&3 -5 available.The Global Vaccine Rollout includes a close reading
‘?' ¢ e and mapping activity along with comprehension questions to
DU H & build student inquiry skills

Discussions Usage Reports Current Events: Afghanistan: What Will the Withdrawal of the U.S. Military Mean?

C‘ ; Expand your curriculum with the latest Current Events lesson,

now available. In Afghanistan: What Will the Withdrawal of
the U.S. Military Mean?, students will learn about America’s
long history in Afghanistan and its decision to withdraw

Professional Learning Student View

troops from there after 20 years of war. Your classroom will
examine different perspectives on the U.S. military
withdrawal from Afghanistan and students write a persuasive
report on the U.S. withdrawal and the fate of Afghanistan.

You'll be launched into a student view of Active Classroom. You can follow the steps provided in our Student User
Guide to work through completing the assignment you're demoing.

When using the student view, you'll be able to view and demo all assignments created and assigned to your classes.
Additionally, using this feature will create a demo student that will be added to all your classes.

Fall Semester

Students in the Class (2)

Student Email

2% Demo, (TEST
test_student.demoteacher@color.com

STUDENT) Teacher

-2 Student , Demo demostudent@color.com
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To return to the teacher view after working through an assignment, simply return to the student homepage and select
Teacher View.

Q You are now '(TEST STUDENT) Teacher Demo'. *
. | I

Assignments and Grades Discussions

{0

Teacher View

Teachers can also grade assignments completed by the demo student in the gradebook, if desired.

Gradebook

‘ ‘ Search by Assignment Title ‘ ‘ Classes v ‘

Groups v Hﬁ © | e ‘ Q 9 ‘

Atlas of World History (Leve... a Power Basics: The Earliest P... ' World History Activators: M... ' Atlas of World History (Leve... '

‘Q Demo, (TEST STUDENT) Teacher ’

Q Student, Demo
Q Student, Demo
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Organize Activities

Favorite Activities

3

Results
Activity Title

o®
.I Acting History Plays: The Unfortunately Great I

@ Atlas of LS. History: Patriots Fight the Revolutig ml Show only favorites 82

ﬂ Backwards Planning PowerPoints: The American Revolution mwo © .J_l\ v

g 3 Inquiry: The American Revolution: Why Did the Colonists Win? soo. © 8\ N
[ 1)

.l Cases and Controversies in U.S. History: The Battle of Lexington (1775) © 2‘\ v

As you explore Active Classroom’s diverse resources, you can add activities to your favorites with a click on the Favorite
icon [1]. You can favorite as many activities as you like, and you can click the favorite icon a second time to remove an
activity from your favorites.

You can see all your favorites by checking the “Show only favorites” option in the Advanced search options [2] and then
clicking the search button [3]. If your search has any other filters (such as series title, keyword, or activity type), you will
see only your favorites that meet those criteria.

You can further group and organize your favorites by creating activity sets.
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Build Activity Sets

= Advanced

Results

Activity Title View Assign Select Fav.

[+
.‘ Acting History : The Alamo! 0oL © 2\ Vv

Nar Extravaganzal q00L © 2\ v

)
-
5

\nd the Berlin Wall Came Crumbling Down—The Col

v
.‘ Acting History Plays: Fearless Flier—Amelia Earhart q00L © 2\ v

Activity sets are groupings of activities. Think of them like folders. You can use activity sets to organize activities by
theme, week, unit, media type, or any other criteria. You can then share your activity sets with other teachers.

To get started building activity sets, click to expand the activity set builder by clicking the tab shown above, and then
choose New.

Activity Title Lexile View Assign Select Fav. e

a®
“ Acting History Plays: The Alamao! gooL @ & 4

o Activity Set Title
‘ The Alamo 0 ‘

88  American History Activators: Cattle Drive (1870s) @ 2\ v Keywords
9 Applying Common Core: Manifest Destiny (1803-1890) 980L @ 2\ v
Type Activity Title Delete
@ Atlas of U.S. His America Expands to the Pacific ©@ 8\ v /,’
v ps
@ Growing with the Louisiana @ »n v
a®
M Acting History Plays: The Alamo! K
@ Atlas of U.S. History: Immigration Swells the Work Force @ 8\ Vv
o C3 Inquiry: Lone Star Republic: Why Annex Texas? a0 ©@ .& v o
© y: Was the Louisiana P e =
e G Inquiry: was the Louisiona Purchase a ¢ gL ©
Bargain?

As you find activities that you would like to add to an activity set, either drag and drop them into the builder or click
the Select icon [1]. When you are finished, title your activity set [2], add keywords to help you search for it later [3], and
then click save [4].
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My Activity Sets Shared Activity Sets

B |mpact of the Black Death
Witches in Colonial America

Progressivism/Age of Reform ) ch X

war in europe Type Activity Title

e The Historian's Apprentice: what Did It Mean to Be a Puritan?

We The People -- Constitutional
Government

E History Unfolding: Daily Life in Colonial America: Religion
Witches in Colonial America

Your saved activity sets are collected on the Activity Sets tab [1]. All of your activity sets are listed on the left [2].
On this page, you can view, share, and delete your activity sets using the icons beneath the title.

You can drag activities into the builder from different activity sets to create a new activity set.
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Activity Features

Print

Elsps

Environmental Chollenges Environmental Challenges

Thinking about History

Introduction
History through Maps . L. . . . . . )
In this activity, you will gather, organize, and synthesize evidence from maps, graphs, time lines, charts, and

Places, Regions, and Landscapes illustrations to answer historical and geographical questions. The questions are a mixture of multiple choice, short

5 . answer, fill in the blank, and written response. You can study the maps in the reader, or you can download the maps
'eople and Their Environments

and open them in a separate window. Be sure you understand your teacher’s expectations before you begin to work.
Gathering the Facts

Teachers and students can print activities right from the reader using the print button in the toolbar. Please note that
this option is not available for all activities.

Print Activity

Click the "Print selected” button to generate a PDF of the sections you would like to
print.
You can either print the PDF or save it to complete the activity offline.

I select All

« [ Environmental Challenges
o [ Thinking about History
o W History through Maps
o I Places, Regions, and Landscapes
o [ people and Their Environments
o [T Gathering the Facts
o I Time and Change

¥ Print with answers

Print selected

Print the entire activity or choose specific sections. Clicking the “Print selected” button will generate a PDF of your
selections. You can print the PDF or save it to your computer. You also have the option to print the activity with
answers to create an answer key. The PDFs without answers are form-fillable, so students can complete assessments
offline and then print or upload the file to the assignment in lieu of completing them online in the reader.
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Read Aloud

P> B G M EE DO e GER

How Did Montezuma Die?
Directions: As you read the scamoes below, wee the annotazion fool o highlisht parts yom have a guestion about, In vour anscfation, ask vour
apraiion. [ a diferent color, Righlight (ke Lask s of ach parsgeaph and summarize the paragrapl in vour anssaation. LUse vour anseiations s hedp

ol answer he questions after sach somoe,

Bockground

I 1519, Hewmhin Coatis and a feiw Bissdoed Spanish men kanadied cos the coast of oalan’s Mexioa, On the @aasch Bo Bhe Afbev capiial,
Temechtatlan, Cortés caame inba cosftact witls various kocall Irikses. bn soomse Instances skinmishes broke cof, Bed with Ehe help of an

Inadigrmous wiosnan namead Malinche and becanse many of ileese ivibes considened the Arfees iheir eneenies. b vwas able io

Active Classroom has a built-in text-to-speech toolbar that can read text aloud. Launch the toolbar by clicking the
Enable Speech icon in the top right corner of the Active Reader.

o > B Il % ™ & X & & <

The toolbar will launch at the top of the page. If you click and hold on the move button you can drag the toolbar to
reposition it on your screen. Below is an explanation of the features of the toolbar.

1. Read Aloud: Read text on command by simply clicking/touching on text to be read aloud after clicking
this button.

2. Play: Select text and hit play to read text aloud with dual color highlighting. If you have already started reading
with button #1, the play button will begin reading from where you left off.

3. Stop: Stop read aloud of text.

4. Pause: Pause read aloud of text. Click the button again to resume.

5. Translation: Translates the selected word(s) into the target language you have chosen.

6. Dictionary: Provides definitions of words with read aloud option to improve comprehension. Double-click a word
in the text and then click on the dictionary button. A window will appear with the definitions. You can use the

text-to-speech tools within this new window to read the definitions aloud.

7. Picture Dictionary: Displays images for selected words to help support fluency and understanding. Double click a
word in the text and then click the picture dictionary button to see an illustration of the highlighted word.

8. Screen Mask: Focuses on reading one passage at a time to help eliminate page distractions.
9. Enlarge Text: Enlarges the text as it is read out loud.

10. Settings: Set the speed for read-aloud and select a translation language
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Translation

Active Classroom has built-in translation tools. Click the settings gear on the text-to-speech toolbar.

Garmanl & Sattings
Traresiaton Translation

Serenn Tooks Tranalating from:

Englsh L
Inte: this language:
[Q Bpansh o -
Horwogian i
Panjabi, Punjabi
Pathis, Pushia
Porsian i}
by Polsh i}
' texthEIp Portuguasa L L I
Erramy Podety
Vg1 Romanian i

i

Then, click Translations on the left [1], choose a target language from the dropdown [2], and then click Save.

ér BN Be o B < vt avswers (a1 [ S

Tranalase x |

P Aurcun o posbin qun 50k hays Wico hants kK Secrar 508
& rery Tumankmon, el conodion oomo o ey Tl ha nrigaco | Dl ?
0 on ogipiicos Gurants SNoa. Pare 5o 09io 5e Sote
CESTUDTIMESNAD St Su LmDa en 1HED. Gus en S Maryoria hatia # Hwwe [
et i 1o REGURACKNET i CONBITIA LR N Cantaisd de
artefacios Qg w1 Eselieve it is most likely to the class.

A Bing Tt Dhe Chast dor this activity, Fill ot the cheat as vous pead the souroes below, Be prepared So present your

-
Intredoction

Uihough he may have only Lived te nissteen, King Tiutankbasnen, il onown as King T, has intrigued Egypaologists for years. Part of this i due Bo
iticmal by, Egvptologids age still
inconflct over o and why he died 20 yoamg. New techmology bas enabled discoveries about a body more than L0000 years old that had never before
s M hcasght proviaiblie. Do e fsmally knene what happessed 1o King Tue® Wil we sver know? Besd o 1o Rd ool what the expernts ibinlk

e discovery of his tomb in 1922, which had mostly cecaped lootens and contsined & wealth of Egyplian astifscts,

Heward Carter

Heownrd Caster diseovreed King Tt ankhasmeis tomly in 1022 Tet s tossd was found undessealls ancient
workers baats aned was unbguee i containing most of it onigimal freasures, It took Carter and his
associstes bem vears to docament the over 50000 ifems foumd in the tomb. Egvptologists could ondy

Highlight text in the reader and then click the Translation icon on the text-to-speech toolbar [1]. Your translation
will appear [2]. If there is a speech option for your target language, a read aloud button will appear to the left of the
translation [3].
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Annotations

When completing assignments, students can highlight sections of text in different colors to identify main ideas and
supporting evidence, to ask questions, or to add emphasis. You can customize the colors and labels when creating an
assignment:

New Assignment

Due date Unlock date Show grades as

Points
‘ ‘ ‘ ’ ‘ on Highlights

When you grade assignments, you can comment directly on students’ annotations and add your own annotations to
their assignments. When grading, click on the view icon to see the student’s view of the assignment:

e Assignment: Acting History Plays: And the Berlin Wall Came Crumbling Down—The Cold War Extravaganza!

‘ Bear, Koala v ‘ ’ ‘ ‘ Acting History Plays: And the Berlin wall Came ¢

Points Grade Feedback
0.5/14.5

Grade

‘ Feedback

Add a comment to a student’s annotation by clicking on it. After you comment on a student’s annotation, an icon will
appear in the annotation pane so the student can see which annotations have your feedback.

Annotation

Wwe're tired of American companies dominating our economy and our
people being so poor. We've taken over and kicked out all the American
companies.

Student's Annotation:

Main idea

Teacher's Annotation:

GCreat observation!
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Maps and Atlases

Maps

Click on the Maps button on your homepage, or on the navigation menu, to launch the map viewer.

¥ A - ~
4 7¢
' /
I ¢ -
B N
& ¢
- "y | wt
X 7
= ¥ b 7/
, /

The map viewer is a sophisticated tool that allows teachers and students to explore and draw on different types of
maps and to create multi-slide presentations of custom map views.

Use the Map button [1] to explore the different map series.
The available map Layers [2] will change depending on the selected map.

The Legends button [3] will open a panel with information about the selected map.
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Regional Locator

The regional locator allows teachers to navigate to different regions on the maps. A separate box will open with
different regional options.

Use the Home button [1] to return to the map’s default zoom level. The full-screen button [2] will open the map in full-
screen mode. Use the zoom buttons [3] to zoom in and out on the map; the number shown [4] indicates the current
zoom level. Click the toolbox icon [5] to open the map marking tools.

Pacific

Atlantic

Ocean

Pacific .\""Qf

S YT M
' VAL,

.\[\mm\} Ocean _|

N {’J
AL =
.{‘

C AUITRALIA

—

Southern Ocean

Souvthern . Ocean

ANTARETICA
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Map Tools

Use the tools to interact with the map in various ways:

000000000
@ T e &

g Q O 0O

1. Place a stamp.

2. Add text.

3. Draw aline or arrow. Choose a color and set a transparency for the line. There are various line styles including
dashed and dotted. The line width can also be adjusted.

Draw a polygon. Click the map to set the first point. Then click again to set another point. Click the first point to
close the shape.

Draw a circle. Click and drag the shape over the desired area.

Draw a rectangle. Click and drag the shape over the desired area.

Place a pin/marker. Pins can contain a title, description, videos, or images.

Measure distances. Click on the map to begin measuring. Click again to place a point. Click the final point to get
the measurement.

9. Delete all current markups.

»

©NowWm
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Create Presentations

Use the Presentation button [1] to open your presentation gallery.

You can view your existing presentations [2], see presentations that have been shared with you [3], or create a new
presentation [4].

To create a new presentation, first enter a name [1] and a description [2] for your presentation. Then click Save [3].

F o A . Y- 7" PRE e M

; -
Presentations

‘ _

| I
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Choose a map, layers [1], and zoom level [2] for your first slide. Then use the tools to mark up the map [3]. Use the panel
on the left to work on your presentation. You can add a new slide [4], view the presentation in slideshow mode [5], and
import slides from an existing presentation [6].

Each slide can have its own name [1] and description [2]. Use the icons on top of the slide to copy [3] or delete the slide
[4]. Use the arrows at the bottom to reorder the slides [5].

Changes to your slide will save automatically [1]. Use the share button [2] to share the presentation. Teachers can share
presentations with their classes, students, groups, and fellow teachers. Students can share presentations with their
teachers and other students in their class. Close the presentation [3] to return to the map viewer
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Atlases 22

Click on the Atlases button on your homepage or on the navigation menu to view your atlas library. You will see all the
atlases that are available in your license.

- Active Classroom

ATLAS

NITED |

TATES
HISTORY XV

# NYSTROM /"g,'@)

ATLAS &

Atlas of
World History

NYSTROM

NYSTROM ATLAS NYST]
ATLAS y
2 N | \WUMEO
A LS 3 ATI AC

Click on the atlas cover or the view icon [1] to launch a flipbook of the atlas.

Use the share button [2] to share an atlas with your classes, groups, or individual students. Students see only the
atlases that their teachers have shared with them. You can click the share button multiple times to share or unshare the

atlas with students.



A
Add Your Own Content

Create Activities

Activities you create function like Active Classroom’s prebuilt activities, except they do not have assessments.
(To create an assessment, you must build a quiz; the next section explains how.)

Your custom activities can contain text passages, links, images, and videos. You can assign the activities you create, and
share them with other teachers by adding them to an activity set. Here is how to create a new activity.

2]
Mew Activity

Type  Activity Tile Creotion Dote Modification Dote

% new activity

Wiew Assign Edit Delete Select Fow

Moy 20, 2022 ot 10:32 AM May 70, 2022 at 10:32 AM @ B XK v

On the Activities page, go to the My Content tab [1] and click the New Activity button [2].

New Activity

Activity Content
Activity Title Keywords Duration (Minutes)
| || || 3]
Subject Era/Theme Activity Type
‘ --Subject-- v ‘ ‘ --Era/Theme-- v ‘ ‘ --Activity Type-- v ‘

On the Activity Info tab, input a title and choose an activity type. Enter keywords and a duration, and choose a subject

Save

and era/theme, if desired. Then click Save. You will then be shown the Activity Content tab.
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Edit Activity

Activity Info

» Build your table of contents one section ata Section Title

time by adding a title and content on the right.

. Video o

* Reorder your content by dragging and

dropping the sections in the table of contents. Section Content

a ~ Edit~ Inset~ View~ Format~ Table~ Tools~

Table of Contents ©Q |, [ = === = =l n

Instructions (&g Image: o - 5

& Link

Primary Source

() special character
Add New Section |
-] [ Anchor

Dateftime

On the Activity Content tab, build your table of contents one section at a time by adding a title [1] and content [2] on
the right. Click Save [4] after you finish each section. The name of each section you create will appear in the Table of
Contents on the left. After you add one section, you can preview your activity using the view icon [5]. You can drag and
drop sections in the table of contents to reorder them. To add a new section, click the Add New Section button [6].

Use the Insert menu [3] to add videos (media), images, and links. You can upload your own images by launching the
file manager:

Insert/edit image X

Source ‘I I &

Image description

Dimensions X + | Constrain proportions

Ok Cancel

Choose the file you wish to upload:

File manager

sAdd fle | fiPreview | “Rename [2Download i Delete & Select

Ord me ¥
Upload files

This Tolaer 15 empty

0 files
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After you upload the image, click the Select button to insert it:

File manager

X
4Add fle W Preview /Rename |;Download Delete
Order by: 1 Name |~ e
Y: 1 Name Select highlighted file
Untitled.png 539.00 B 12/02/2018
09:28 i

Untitled.png (Size: 539.00 B)

You can also upload files, such as PowerPoint presentations or PDFs, and add links to them for students to download.

To do so, use the Insert menu [3] and choose Link. In the Insert Link window, click the folder icon to launch the file
manager.

Insert link X

Url

ol

Text to display
Title

Target None

KX o

In the file manager, choose the file you wish to upload. Then click the Select button to insert a link to it:

File manager

X
4Add fle % Preview /Rename |4 Download 7 Delete
Order by: 1 Name EE)
¥: L1 Hame Select highlighted file
B untitled.png 539.00 B 12/02/2018
09:28 i

Untitled.png (Size: 539.00 B)

You can build a quiz to assess the content in your activity. The next section explains how to build a quiz.
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Build Quizzes

On the Activities page, go to the Quiz Builder tab and click the New Quiz button.

Resulis

Typs  Ghs Tihe Creation Dats Macdicaiion Cate View Amign 81 Dulebs Seleci Fow. Dup.

| | My 20, 2007 o 9:30 AM Moy 20, 2027 at 930 AM @ BB X d o

B/fFEEINRE-E-323 =

Enter your basic quiz data: Name your quiz, select the quiz type (graded or practice), add keywords and duration, and
include student instructions.

Create a Practice Quiz to give students multiple attempts. Assign a Graded Quiz to give students only one attempt
and grade the quiz.

Vs i

iy i (el e Ciiilaen o e forkey

e
Liwr o 1eve ta ot ro e e

e e ]

TP St will e [oatriee] Wl O i st o g Rl Y ¢ Owmpbeor I

f—
e S, e Couky mith o QRphOnaTeTE Code

Fhpm prcpie e

e e L L

Use the Options section to set additional features. The options differ for practice or graded quizzes. After choosing
the settings click Save and Continue.

s T
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You will have two options: Add New Question or Pick from Question Bank. Click Add New Question to create a
new question.

Ty bt S et oA e s [y, e ek e e 1o
—
B/ EEINE-E-BE Fu
] T Ermed et

Name the question under Question Name [1] and enter its content. Select your preferred question type from the
Question Type field [2], and then follow the instructions/prompts that appear based on that type. Add a point value for
each question [3], when applicable, to help you calculate student scores (the Quiz Builder can automatically score all
question types except Essay).

ehy damarica rababed 8 qouaewnt
M deciating rdeperdency b
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The Aemsricon Rwltion

e Teiich, it o sk describe Doniel Sop's seoson for keading the rebaiion in Moot

ot e D eerpen anypy Weka e gl erad meory of Uher e spe ey

Click Pick From Question Bank to select preexisting questions.
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Teachers can search by keywords [1] or by standard [2].

Always click Save after you finish building each question. Click Done to save the quiz. Now you can assign your quiz to

your students. You can also add your quiz to an activity set by selecting it or dragging and dropping it into the activity
set builder.

Type  Quir Titke Carection Dale Maodficotics Date ;'\mw Aaign Edit Deolefe Telct Fow. Dup ]
| [ Mary 20, 2022 61 %55 AM My 20, 2022 61555 AM @ A F X a
m quiz 12 May 20, 2002 o1 %30 AM My 20, 2002 ot 4:30 AW a 0B < v o

All saved quizzes will be listed on your Quiz Builder tab. From here, you can view, assign, edit, delete, favorite, and
duplicate the quiz.



)

User Guide Insert PDF/Word/Excel Documents

Insert PDF/Word/Excel Documents

When building a new activity or a quiz, you can insert images, PDFs, and Word/Excel documents. To insert an image,
click Insert and then Image. To insert a PDF or Word/Excel document, click Insert and then Link:

MName Quiz type

‘ New Quiz | Graded Quiz Vl

Instructions

File Edit View Insert Format Table
Formats sl Image S ECEE & M

& Link I
BB Media
ER Table »

() Special character

[ Anchor

i Dateftime »
‘Options

Click the Search icon in the Url field to select a document.

Insert link X
Url @
Text to display

Title

Target None

X o

Click Add file to upload a document from your device into File manager. Then select a document and click Select to
add it to your activity.

File manager

- I
® Preview | # Rename (4 Download || Delete e
tt Namew | |[E

B my pdf.png 16.74 KB 30/06/2021
13:30

pAdd file

raer

29
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Enter a description in Text to display (mandatory). The Title and Target fields are optional.

Insert link ’ X

Url I file_manager/ad5c220107bfdacb1a2{8c8425111| iR I

Text to display My PDF File
Title

Target None

X -

Click Ok. A link to your document will be created in the Instructions box.

MName Quiz type
‘ New Quiz | Graded Quiz v l
Instructions

File Edit View Insert Format Table

(]
]
]
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- Formats B 7 =

My _PDF File
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Assignments and Grades

Manage Assignments

From the Active Classroom homepage or menu, click Assignments and Grades.

Manage Assignments

‘ Class o v ‘ Group e V‘ Status o ~ ‘ Search by Title ‘ Date v ‘ E START ‘ END ‘ Q ®
; Status }
Type Assignment Title All Unlock Date Due Date Launch Grade Edit Export Delete
Unlocked
| ¢ [ET— Planning PowerPoint:  Locked 08/04/2016 08/05/2016 7 [ A, X
Due
African American Heroes of the Civil War: Charlotte Forten: Teacher and . 7
[ - ' - ‘ - ' 09/26/2016 09/30/2016 7 H L X

On the Manage Assignments page, you can filter by class [1] or group [2], or search by the date the assignment was
created, due, or unlocked [3]. You can also filter by status [4]: Unlocked means students can work on it, Locked means
the students cannot yet work on it because the unlock date is in the future, and Due means the due date is in the past.

Manage Assignments

‘ Class v ‘ Group v ‘ Status v ‘ Search by Title ‘ Date v ‘ E START ‘ END ‘ Q S) ‘
Type Assignment Title Unlock Date Due Date Launch Grade Edit Export Delete
ﬂ Backwards Planning PowerPoints: Immigration o 08/04/2016 08/05/2016 27 & o,

.. African Ame

Nurse in th

X
rican Heroes of the Civil War: Charlotte Forten: Teacher and X

o7 09/26/2016 09/30/2016 7 K &
va one

° Smart Songs: Three Branches Rap 09/24/2016 10/28/2016 Z? @ .i. X

Click on the title of the assignment [1] to see details about it, including which students have completed it and the

instructions they were given. Edit assignments (to change the due date or add/remove students) using the edit icon
[2]. You can also delete an assignment [3], which will erase all associated student work.

The Manage Assignments page is also where you choose an assignment to grade [4].
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Grade Assignments

Grade Assignment: History Unfolding: Age of Exploration: Explorers, Conguerors, Missionaries, Merchants

q Filter by Class v | | Filter by Stat & ‘ “ Bear, Koala ~ "H
Filter by Status Select Student o
All Bear, Koala m

- Turned In View T di U Dand
urned In ion, Dandy
i Mar 30, 2018 at 9:25 AM [®)] m
o E Not Turned In 011 Student, Jennifer

Student, New

If your assignment has multiple classes or groups, you will see the “Filter by Class” and/or “Filter by Group” dropdowns
[1]. Choosing a class or group will filter the students dropdown [3]. You can also filter the students using the “Filter

by Status” dropdown [2] to see only students who have turned in an assignment, or only those who have not turned
in the assignment yet. After you have selected your filters, you can use the arrows on either side of the students
dropdown [4] to scroll through students.

The date and time the student turned in the assignment is listed in the grading interface [5]. If the assignment was
turned in after the due date, the assignment will be shown as late in this box. You can also launch the student’s view of
the assignment [6] to review the student’s annotations or to add your own annotations for them.

Cande Assgnment: Backwoeds Planning PowerPodnis: 19208

W ‘ 1 Tent W '

Purrupedl iry LE Sanie ol Feedieyh

Moy 30, 2027 ot 10:50 AM & 15/30 R PERNTIN

Mok ol non-sconed ansmers o ConTecE

Quisthan Expécted Answed Studant Aedvier Comect  Volus  Feadbock
Wrich of thee Foliowineg temms of ideasdid  Boger 1o join the League of Mations Failed 1o ratify the: Treaty of o 1

nad describe Armericn of (P beginning of Verswailles

the 192307

Inthe preddengiol election of 1930, A return 1o *normaloy® “A chicken in every pot® o

Harding promised.

wiich wos.0 mojor coue of the "Bed Cencem that a revolution dmilar 1o Warious labor friles in the LS o
Scane"? Russia's would 00w inthe U5

The werdict in the Secoo ond Waneettl cose  Public demonstrotices in support of the Marny Itakon immigrants being X
led b A By deporied becouse they were
corridened 1o b 0 donger

Active Classroom scores multiple-choice questions automatically. You must manually score written responses. Score

a question by clicking the appropriate icon in the Correct column: incorrect, half-credit, or correct [1]. Your scores will
save automatically. As you score questions correct or incorrect, grades save to the gradebook automatically. The grade
field at the top of the page will update with either the points earned over the total points possible for the assignment
or the total percentage of correct responses (depending on what you chose when creating the assignment). You can
change the grade to any notation, including letters, regardless of the points.

You can adjust the point value for each question in the Value column [2]. The default value for each question is 1. If you
want a question not to count, set the value to zero. As you increase or decrease the value of a question, the points at
the top of the page will adjust to reflect the changes. Changing the value of a question for one student will change
the value of that question for all students in the assignment. Adjusting point values is optional.
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You can comment on each student answer using the Feedback text field in each question row [3]. Your feedback will
save automatically. You can also add feedback at the top of the page for the assignment as a whole.

For manually graded assignments, you also have an option to mark all non-scored answers as correct [4].

To show students their grades and your feedback, you must go to the gradebook to publish the grades. See the next
section for more details.

Gradebook

In the gradebook, you can view grades, export grade information, publish grades, and allow another attempt.

Gradebook

Mapping the News: Nat... . american revolutionCo T... . Mapping the News: The ... . Atlas of World History (L... . american revolution ' French Revolution . Power Ba:
Q 2, Studsnt

(:3) 3, Student

Q 4, Student

Q Fruitman, Apple

Q Fruitman, Pear

Q Fruitman , Pear

.

T Fr
Search by Assignment Title H Classes VH Groups "HS ’ | . I Q Eb ‘

Click on the Export Grades button [1] to download an Excel file of your gradebook.
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Publish Grades

Gradebook h

Search by Assignment Title Llasse

Publish Grades

Everyday Life: Revolutio... [}

2 Student

n T CTeuprdmmt

Publish Grades will allow students and their parents to see their grades and your feedback for that assignment. When
the menu button is red, the grades are not published. When the menu button is green, the grades are published and
students and parents can see them. If you change any student’s grade after you publish grades, you must publish
the grades again for the students and parents to see them.
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Allow Another Attempt

You can give students a new attempt at the assignment by clicking New Attempt. You have to click on the assignment
to get to this page.
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If you would like your students to automatically get more than one attempt at the assignment, you can select this
option when creating an assignment.
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For most assessments, responses that you marked incorrect or did not score will be unlocked so the student can revise
them. Responses you marked correct will remain locked.



User Guide

Allow Another Attempt 36

New Attempt b

Select Participants o Review Your Selections Allow New Attempt
2
Stu dentj Stu‘j Enij

Name Bear, Koala X

Name

Bear, Koala -

When you choose Allow Another Attempt, you can select the students you would like to give another attempt [1], and
optionally you can designate a new due date [2].

Multiple-Choice Quiz
1. In the Dred Scott case, the Supreme Court decided that:
v
a. @ Dred Scott was still a slave
b. © Dred Scott had his freedom
c. © The 13th Amendment was unconstitutional
d. ¢ Slavery must be abolished
2. The Emancipation Proclamation:
X Recall our class discussion
a. @ Freed all the slaves in Northern states
b. © Freed all slaves in territories in rebellion
c. © Freed all slaves born before the Dred Scott decision

d. © Was declared unconstitutional in the case Plessy v. Ferguson

When students are granted another attempt, they can use your feedback to revise their incorrect or half-correct
responses.
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Question Expected Answer Previous Answer Latest Answer Correct Value Feedback

In the Dred Scott Dred Scott wasstilla  Dred Scottwasstilla  Dred Scott was still a v 14 ‘

case, the Supreme slave slave slave §

Court decided that:

The Emancipation Freed all slavesin Freed allthe slavesin  Freed all slaves in v 15 ‘ Recall cur class discussion
Proclamation: territories in rebellion  Northern states territories in rebellion §

Which constitutional  Fourteenth Thirteenth Fourteenth v 1:_’ ‘ Close, but not quite
amendment gives -

citizens "equal
protection” under the

You can give students as many attempts as needed. When a student makes more than one attempt at an assignment,
you will see two columns when grading [1 & 2] that contain the student’s two most recent sets of responses.

Active Classroom stores a student’s two most recent attempts, so a third attempt will remove the student’s first
responses from view, a fourth attempt will remove the second attempt, and so on.
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Manage Students

Create Student Groups

You can create groups to organize students by learning style, reading level, or other criteria. Groups are comprised of
students in your classes; therefore, you must add a student to one of your classes before you can add the studentto a
group. Group members can be comprised of students in a single class or students from different classes.

A Active Classroom

Home

(n)
@ Inbox

A Activiti
Activities

-
H.,} Assignments and Grades Group Name Edit Delete
EEEE Manage Students o Below Level IZ X
’GTLT Discussions
= FHssien Above Level g x
“| | Usage Reports

On Level B X
> Professional Learning

v-'*o.,) Curriculum Maps

To create a new group, click the Manage Students button on the homepage or the navigation menu [1]. Click the
Groups tab [2]. Then, click the New Group button [3].

Group Name*
Add Existing Student
Students in Group

Student Email Remove

Save

Click on Add Existing Student to choose the student(s) you would like to be in the group and give it a name. Then click
Save. You can now assign to this groups.
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Edit Student Information

You can change a student’s email address, password, name, or class by editing the student’s profile. To edit a student’s
profile, the student must first be in one of your classes. (For instructions on how to add a student to a class, see the
section “Add Students.’)

Students

Students can register themselves using the URL:

Student Name or Email o ‘ Q [ https://www.activeclassroom.com/r/6h ‘
Register New Student Import Students from Spreadsheet
Student Email Edit Delete
é‘} Bear, Koala koalabear@socialstudies.com g X

To edit a student’s information, click the Manage Students button on the homepage or the navigation menu. Click the
Students tab [1]. Use the search bar to search for the student by name or email address [2]. Click the edit icon beside
the student to edit his or her profile [3].

The edit icon will take you to the student’s profile page. Edit the desired information. You can select a different class for
the student in the Student Classes section. Be sure to save your changes at the bottom of the page.

Parent Accounts

Approved parents can view (but not modify) all of a student’s assignments, including all published grades and
feedback. Parents also receive an email notification when grades are published for their students’ assignments.

Parents can register for an account at https://www.activeclassroom.com/parents. They will need to supply their first
name, last name, email address, a password, and their student’s exact email address:

Personal Information

First name Last name

First Name | Last Name |
Email Email confirmation

Email | ’ Email confirmation |
Password Password confirmation
[ Password | [ Confirm Password |

Student Information

Student email

Student Email |

1 agree to the terms of use.

Register


https://www.activeclassroom.com/parents
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After a parent registers, a teacher must approve them before they can log in to Active Classroom. When a parent
account needs to be validated, all of the student’s teachers will be notified via email and on their recent activity:

A parent named Marsha Crick has registered. Please click here to
validate the parent account and link it to a student.

Jan 28, 2019 at 254 PM X

Any of a student’s teachers can approve or reject a parent’s request for access. Parents will receive an email notification
when a teacher approves their account. Students are not notified when parents register and cannot view parents
linked to their account.

Teachers can view a student’s approved parents at the bottom of the student’s profile page (see previous page, section
“Edit Student Information”):

Student Classes

Teacher, Great
TSSO

New Student Class Dec 11, 2018 at 8:20:48 AM
New Student Class Nov 16, 2018 at 9:43:50 AM
New Student Class Nov 16, 2018 at 9:43:56 AM
v

To select multiple classes, press and hold down the Ctrl key, and then click each class that you want to select.

Parents

First Nome Last Name Email Access to student data Approve/reject

Parent  Example parent@example.com  Approved for access by Great Teacher on Jan 30, 2019 at 11:07 AM. X

Parent2 Example parent2@example.com Approved for access by Great Teacher on Jan 28, 2019 at 2:55 PM. X

Parents can request access to additional students by logging in and then clicking their name in the header to edit their
profile:

Linked Students

FirstName LastName Email Access to student data

Q Student Example student@example.com Approved for access by Great Teacher on Jan 28, 2019 at 2:55 PM.

Request New Student Association

Student Email:

SI‘K:E”:E”]UI. | m

In accordance with Active Classroom’s student data policy, student accounts are purged following each school year.
Parents will also need to register for a new account each school year and be approved by the student’s teacher.
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Generate Usage Reports

Click on the Usage Reports button on the homepage or the navigation menu. You can create a report that shows
information about student time spent in Active Classroom by clicking the “Application Usage by Users” button. That
will take you to the following menu, where you can specify what you want to be in the report.

Application Usage by Users

You can run the Application Usage by Users Report in several ways:

* Begin by inserting a date range (you will receive an error message if you don't specify one).
« If you only select a date range, leave other fields blank, and hit the Export button, you'll get an Active Classroom usage report for all users, within your

specified date range.
* Alternately, select a date range, and then search on an individual user's Active Classroom usage, either by the user's full name or email address.

Full Name: Email: From: To:

Fill in the Full Name, Email, and From/To fields to search for information about the Active Classroom usage of a specific
student during a period of time. If you want to see information on all your students, leave the Full Name and Email
fields blank and specify only a date range. When you click export, your report will download as an Excel spreadsheet.



A\ User Guide Professional Learning 42

Professional Learning

Research states that professional learning is essential to effective classroom implementation. According to Simon,
Johnson, and Quick et al. (2009), change is not a solitary event: it is a process that occurs over time. We are committed to
providing a professional plan that provides teachers with opportunities for learning over an extended period of time.

Micro-credentials

Teachers have long wanted to decide for themselves what they need/want to learn and when. Now, with the newest
format of professional learning, teachers and coaches are getting what they requested. Micro-credentials are
competency-based, flexible, and narrow in focus. In order to earn a micro-credential, the participant must engage in
learning and implement the learning satisfactorily to the assessment standards. Our micro-credentials are designed to
take approximately 15 hours to complete.

Courses

All teachers are assigned two courses that were designed to familiarize them with the content and functions of Active
Classroom.

« AC101:This course is designed to acquaint you with the functionality and content of Active Classroom.

« AC102: This session focuses on the definition and application of differentiation.

The Learning Corner

The Learning Corner

Title Date

How to Use Video Effectively in Your Social Studies K-12 Curriculum Feb 9, 2018 at 6:05 PM
4 Guidelines for Inspiring Students to Take Informed Action on Current Issues Feb 6, 2018 at 5:18 PM
Engage Students in Map Analysis: The Map Gallery walk [Activity] Feb 1, 2018 at 6:05 PM

The Learning Corner is a blog just for you—teachers and administrators who understand the unique challenges faced
by social studies leaders. This is the place to learn, get free lesson plans, share tips, and develop professionally.

Webinars

We regularly offer webinars demonstrating new content, features, and functions of Active Classroom.

Title Description Watch

Laying the Foundation for AP Courses  Learn from practitioners how they use Active Clossroom to prepare students for AP courses.  Watch

Using Short Texts in History—Close Active Classroom authors and literacy specialists Tina Heafner and Dixie Massey discuss
Reading Strategies close-reading strategies using short texts.

Wwatch

You can register for upcoming webinars on the Upcoming tab. You can watch recordings of past webinars on the
Watch tab.
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Minimum Requirements

« Internet access is required to use Active Classroom.

« Active Classroom is usable on computers, tablets, mobile devices, interactive white boards, and other Internet-
connected devices.

- Active Classroom is designed to work with all HTML5-compatible browsers, including:

> Google Chrome

> Mozilla Firefox

> Apple Safari

> Microsoft Edge
« Users have reported problems when using Internet Explorer. We recommend the above browsers as an alternative.
- JavaScript must be enabled. PowerPoint® and PDF viewers are required.

+ To ensure access to Active Classroom’s streaming videos and rich multimedia content, please contact your IT
department to add *.learningcore.net, *.learnosity.com, *.nystromworld.com, *.speechstream.net, and
*.streamlock.net to the whitelist on your content filter.

License Agreement and Privacy Policy

- View the End User License Agreement (PDF)

- View our Student Data Privacy Policy (PDF)



https://www.activeclassroom.com/EULA.pdf
https://www.activeclassroom.com/Student_Confidentiality.pdf

